GPC PURCHASE REQUEST FOR PURCHASES OVER $2,500

The use of GPC requires adherence to the procedures and policies outlined in AFI 64-117. USAF GPC Procedures Guide.

The Maximum Purchasing Limit is $25,000.


You can buy items up to $25,000 if it is purchased from UNICOR, JWOD, GSA sources, and

Contracts and BPA’s (if you are authorized). When purchasing (over $2500.00) from pre-priced contracts/agreements (i.e. GSA), cardholders must review prices on at least three contracts/agreements and select the best value for their requirements.  A record of this review will be kept with the cardholder's purchase documentation.  AFWAY is an exception. 


What are these Sources and where do I find them?

(  Federal Prison Industries (FPI) also referred to as UNICOR – This is a mandatory source for all supplies and related items.  Furniture is an optional mandatory source.  Cardholders will not be required to go to FPI for purchases (furniture) If market research reveals FPI is not comparable to products available from the private sector that best meet the governments needs in terms of price, quality, and time of delivery.   And you must document your file stating that this was completed.

(  NIB/NISH (JWOD):  The Mandatory Source of Supply for all office supplies.  You can access their web page at www.jwod.gov/default.asp.  Also there are five vendors of JWOD products at the below listed web sites.

(  GSA:  GSA is a prepriced contract the government has already established for pricing on items.  Virtually any commercial item is on a GSA contract.  GSA Advantage is a web database that’s used to find companies who have GSA schedules for the item you are looking for.  The web site is http://www.fss.qsa.gov/cqi-bin/advwel.

(  Contracts:  The Government sets up pre-negotiated contracts with vendors on some items.  The most common example is DeskTop V.  The two current vendors are Hughes Data Systems (www.hughes-hds.com/showroom.html) and DUNN/DP (www.dunncomp.com/).
(  BPA's (Blanket Purchase Agreement):  Another form of Pre-negotiated contract.  There is a BPA for HP printers through GTSI at the following Web page www.gtsi.com/.  Also, there is a computer BPA for Dell (www.dell.com/client/fed/index.htm) and Micron Computers (http://www.micron.com/).
Purchases over $2,500.00 must be validated with an active GSA contract number.  Vendors often give GSA equivalent pricing or better.  You can only make purchases over $2,500.00 if your items are covered under an existing contract.  The vendor must give you the contract number.  If they don't know it, they may not have a contract.  If you have any questions, contact the GPC Office at 294-4103/3862/2624/5105.

NOTE:   Recommend Cardholders obtain the following information from the vendor to be maintained with purchase documentation for future audits:  

1) Front Page of GSA Contracts

2) Terms/Conditions

3) Copy of Page that Identifies the item and the unit price

I understand the above rules for purchasing over $2,500.  I also understand that I could lose my GPC privileges if I do not follow the procedures and policies.

Cardholder's Name ____________________________ _____
 ______________________________









(Signature)

Card Number _______________________     NEW SPL____________

Approving Officials Name ____________________________       
 ______________________________









(Signature)

Organization/Office Symbol _____________________

Duty Phone:  ______________ Fax No. ________________       ______________________________









(Date)

GSA Contract Number: __________________________ Company Name: _______________________

Does the item have required approval (i.e. CSRD, Hazmart and FPI): Yes  FORMCHECKBOX 
 No FORMCHECKBOX 

Fax this back to the GPC Section at 4-0430
